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Wyakin Warrior Foundation

Battle Tested.  Business Ready.

Professional Development, Networking and Career Transition Director   

JOB ANNOUNCEMENT – FULL TIME – PERMANENT POSITION

One of three department level directors within the Wyakin Academy for Wounded Warriors, responsible for preparing severely wounded and injured veterans for successful transition from an academic setting into professionally rewarding careers. 

Duties

1. Professional Development 

a. Organize Professional Development Seminars and other appropriate professional and academic training opportunities
b. Develop personal development workshops to enhance social growth 
c. Assist Wyakin Warriors in planning for educational and career success through completion of personalized professional goal setting worksheets
2. Networking 

a. Work with local and national organizations to create networking opportunities for Warriors  
b. Manage and monitor a national level (professional) mentor network, comprised of high level business and community leaders assigned to individual Wyakin Warriors
3. Career Transition

a. Assist in establishing internships/practicums for each Wyakin Warrior

b. Assist Wyakin Warriors in resume, interview and job search preparation
c. Work with appropriate job assistance programs to identify employment opportunities with career potential
4. Wyakin Warrior for Life

a. Establish and implement a nationwide tracking program to monitor employment status and job satisfaction of Wyakin alumni    
b. Monitor the physical, emotional and social health of graduates through annual surveys and (when appropriate) personal contact  
5. Community Service Program

a. Supervise preparation, progress and completion of required community service projects 

Skills/Qualifications 

1. Superior administrative and management skills, including the ability to review and design programs aimed at enhancing employment opportunities for Wyakin Warriors
2. Have an understanding of post-secondary education programs and the importance of education and training in career seeking
3. Excellent verbal and written communication skills and group/project coordination abilities
4. Proficient with Microsoft Office products (Word, Outlook, PowerPoint, and Excel)
5. Ability to work closely with staff and volunteers
Key Competencies

1. Applicant must have a high level of integrity and an excellent work ethic
2. Attention to detail and accuracy

3. Flexibility

4. Adaptability

5. Customer service oriented

Education, Experience, Salary

1. A Master’s degree is preferable, a Bachelor’s degree and 3-5 years of related or similar experience are required

2. Background investigation required 

3. Salary $40,000.00 to $50,000.00 depending on experience

Submit resume to P.O. Box 9924, Boise, ID 83707  by May 15, 2013. 

P.O. Box 9924, Boise, Idaho 83707 ·∙ 888-WyakinW (992-5469) ·∙ www.wyakin.org ·∙ info@wyakin.org

The Wyakin Warrior Foundation is a nonprofit 501(c)(3) corporation.
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